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We have put together
these brand guidelines
to assist you & your
in-house team on how to
implement and execute
your brand effectively
across a range of media.

These quidelines are
essential to ensuring
continuity across your
brand.

For additional
information regarding
the content of this brand
quideline please contact
us at

info@5elements.sa and
we will endeavour to get
back to you as soon as
possible.



Logo Versions

Logo Usage

A. Full Colors
will be used generally

B. One color (Black)

For certain uses

like the Stamp, Fax Paper
etc.

C. Invert color (Dark Blue

& White) usually in places
where the full color logo

cannot be seen clearly.

'l
Wolog
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Logo Versions

Logo (Vertical + Horizontal) q @
Wclco

Walaa cllg
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Logo Placement

Logo on Background

A. Full color logo will be
used in general

B. Black logo on light
backgrounds

when we can't use the
full color logo

C. White logo on Dark
backgrounds when we
can't use the full color
logo

D. Prohibited uses
Dont use the logo if:
- looks unclear

- on mixed color
background

- on one of the logo
colors

Q
a0
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Logo Usage

Usage & distortion

o q® - 1la
Wcloo \NoloO

color the logo Do not rotate the logo

cl
WOlOg Wolog @

Do not manipulate the logo & the icon Do not distort the logo




Sizing

Isolation Zone

The isolation zone is the
space around the logo.
It is important that no
images/text/borders

or margins are placed
within 1cm of the logo.

om
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Sizing

Minimum Height

For the sake of
legibility, the logo
must never be printed
smaller than 12mm in
height.

At smaller sizes it is
best to use the logo
icon alone as shown on
the right.

AN
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Breakdown

No’s & Tints

Here we have shown the
breakdowns for each of

the colors in your palette.

RGB & Web colors are for
screen use only. CMYK &
Pantone numbers are for
print.

Tints are useful as they
provide additional colors
at no extra print cost. We
have included tints at
%20 increments.

%20 | %40 | %60 | %80

Pantone
284 C

RGB

> O =X

103
163
216

lab

64

34-

Pantone
7700 C

CMYK

~<zZN

RGB

> O =X

94
60
33
20

85
117

lab

R 33
G 13-
B 25-

Walaa Manual Guideline

10



Color

Color Usage

We have chosen a

4 color palette.

These include 2 main
colors 2 Black and white.

Use this document

as a guide on how to
implement these colors
for print/web.

Primary Color 1 Primary Color 2

Primary Color 3 Primary Color 4
Primary Color 5 Black




Hierarchy

Font Hierarchy

The hierachy refers to
the order of importance
of the fonts. This is can
be accessed through
paragraph styles in
indesign > window >
styles > paragraph styles

T
(Title)

Hi
(Headline)

SB1
(Subtitle)

Comfortaa - Bold

ABCDEF GHIKLMNOPQRSTUVWXYZ
abcdefghiklmnopqgrstuvwxyz
01234567890 |@£$%

Comfortaa - Regular

ABCDEF GHIKLMNOPQRSTUVWXYZ
abcdefghiklmnopqgrstuvwxyz
01234567890 I@£$%

Comfortaa - Light
ABCDEF GHIKLMNOPQRSTUVWXY/Z

abcdefghiklmnopgrstuvwxyz
01234567890 (@£$%

Walaa Manual Guideline 12



Typeface

AaBbCc 123 @£$

Comfortaa For English

FF Shamel Family For Arabic Comfo rtOO

Comfortaa - Light
ABCDEF GHIKLMNOPQRSTUVWXYZ
abcdefghiklmnopqgrstuvwxyz

01234567820@£$%

Comfortaa - Regular

ABCDEF GHIKLMNOPQRSTUVWXYZ
abcdefghiklmnopqgrstuvwxyz
012345678901@£$%

Comfortaa - Bold

ABCDEF GHIKLMNOPQRSTUVWXYZ
abcdefghiklmnopqgrstuvwxyz
01234567890 |@£$%




From its source it will guide you towards a greater
understanding of your brand. Stationery is kept
consistent, making sure that the correct typeface
and logo is used on all elements. The positioning

of the logo varies according to the format used.
Careful consideration has been given to ensure each
element is balanced and beautiful.




Stationery
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Print

A Joint Stddknpap
Capital SR. Mditiordly Bid
CR No 205103498

. dgle Ul (uolill cVg a4 1b
Statlonery Walaa Cooperative Insurance Co. WCl.Uq @
Qlaa

Chdlasas jujisdlaie oAy : o
dolel oy Al Migalg 83y a0 Uagaey ,Qi

Turki Abdulaziz M. Albu raik Fulfill Our Promise
HR. ,Adim & Public Relations Manager

cllq
W l Princ@rkey Stef Al Moubaver
Qalaa PO.®X31616, Al-Khobar 31952, K.5.A
Mobile: +966 50 8651866
Td : +966 13 8651866
Fax : +966 13 8651944
turki@walaa.co wwwalaamo TdIFee : 8001199222

dgle il (olil) eVg 441 c.IJq @
Walaa Cooperative Insurance Co. WO'.QO

Head Office Khoba r Riyadh Jeddah
I:l I:l I:l 20, Box 31616 PO.BX31616 PQ Ba 332 PO.BX122037
Al-Khobar 31952, K S.A Al-Khobar 31952, K.5.A Ripdh 11391, K.S.A Jeddah 21332, K.S.A
! Tel:-+966 13 8651866 Td. : +966 13 8651866 Td. : +966 114601265 Td. : +966 12 6928535
;‘;‘;bz:;zead Office) RPI(ZaBdghBZ L%dg:a;zzoy Fax: +966 13 8651944 Fax : +966 13 8651944 Fax : +966 11 4601267 Fax : +966 12 6928430
20. Box p . : ‘ ‘
A laa@wala khobar@ . dh@walaa. h@walaa.
Al-Khobar 31952, KS A Rijadh 113%i15.A Jeddah 21332, K.S.A Walaa@yalaa.com © yadh@® «© jeddah@walaa.co

www.walaa.com
www.walaa.com




Print

Business Card
Normal

c 1llq

Walaa
dgle il (olill cVg &4
Walaa Cooperative Insurance Co.

VOgLUA aonl Jjgnio
Mansour A. Dasouky

Qiowill )y o
Marketing Manager

Mansour.dasouky@walaa.com

T: +966 13 829 9392
F: +966 13 865 2255
M: +966 54 195 6949
P.0.Box 31616 Al-Khobar 31952
Kingdom Of Saudi Arabia

A0

= :l":'-llE:.l.' 'E

A
ofeEe.
00060

www.walaa.com
920001742




1 H Walaa Cooperative Insurance Co. W Ql 0 Q
Continuation Sheet e e

Head Office Eastern Region Office Central Region Office Western Region Office S ~‘~ e »’ X
Al-Khobar Al-Khobar Riyadh Jeddah «%@’ "“”"‘
Custodian of Two Holy custodian of Two Holy Al Akaria Building No.2, The King Road Tower Building, | )12 ‘aﬁ Y {5
Mosques Road Mosques Road Olaya Street, King Abdulaziz Street, ~« LS 27
Tel: +966 13 865 2200 Tel: +966 13 865 2200 Tel: +966 11460 1265 Tel: +966 12 606 8534 JEDE '”""Q‘ (P
Faxs +966 13 865 2255 Fax: +966 13 865 2255 Fax: +966 11460 1267 Fax: +966 12 692 8430 U’i‘-’ “,i‘,‘"" J
P.0.B0x 31616 Al-Khobar 31952 P.0.80x 31616 Al-Khobar 31952 P.0.80x 332 Riyadh 11391 P.0.Box 122037 Jeddah 21332 A7 «:."” 19 2
E-mail: walaa@walas.com E-mail om Emai om Emailjeddah@waloacom | 1l TR

Walaa Manual Guideline 19



Envelopes

dgle il (olill cVg 44 il q
Walaa Cooperative Insurance Co. WQ',OQ

Head Office O Eastern Region Office O  Central Region Office O  Western Region Office O
Al-Khobar Al-Khobar Riyadh Jeddah
Custodian of Two Holy Custodian of Two Holy Al Akaria Building No.2, The King Road Tower Building,
Mosques Road Mosques Road Olaya Street, King Abdulaziz Street,
Tel: +966 13 865 2200 Tel: +966 13 865 2200 Tel: +966 11460 1265 Tel: +966 12 606 8534
Fax: +966 1 3 865 2255 Fax: +966 1 3 865 2255 Fax: +966 1 1 460 1267 Fax: +966 12 692 8430
P.0.Box 31616 Al-Khobar 31952 P.0.Box 31616 Al-Khobar 31952 P.0.Box 332 Riyadh 11391 P.0.Box 122037 Jeddah 21332
X : E-mail: walaa@walaa.com E-mail: khobar@walaa.com E-mail: riyadh@walaa.com E-mail: jeddah@walaa.com
www.walaa.com 920001742
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Print

DL Envelope

dqle il L_|J._0£LL,U cVg QAJ_UJ C-l-lq
Walaa Cooperative Insurance Co. WO[OO

L] L] L]

Khobar (Head Office) Riyadh Jeddah
P.0.Box 31616 PQ Ba 332 PO.Bbx122037
Al-Khobar 31952, K.S.A. Riyadh 113%15.A Jeddah 21332, K.S.A

www.walaa.com




Folder Preview
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Print

Folder

Custodin of Two oy custodianof Two Holy Akara Bolding o2
road

Head office Easter Region Office  Central Region Office  Western Region Office C.uq
Al-Khobar Al-Khobar Riyadh jeddah
e g s e

dgle Ul (olill cVg a4yl
Walaa Cooperative Insurance Co.
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Print

D
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Notepad Walaa
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Print

Official Receipt

dglo Ul uolil eVg a5 10 Official Receipt Q_uq
Walaa Cooperative Insurance Co. . .
it i Walaa

No.:22328 22328@)
(DT ) (=H R GR ) ....................... el
RECEIVEA fOIM: ettt b s e bbbt a et s b b s e s a s b e bbb b et e b e e A e b s s A et ssAe b s e b e s as b b as st s et s asbebes bt sassesassesenaesnantes toalie
O cash O Cheque No. : .. (DL | (I 2101 G — .. Branch : e
In Settlement of ddadll S
O Balance su O
O Bill No. : ss o3, O
O Others:: s O
(O Payment on account olew = 1 O
O Pol./Endt. No.: o [ Ladsd o3, O
Amount SR. &bl
Credit A/C # o2
HO KBR RIY JED MAK. Accounts

P.O.Box 31616 Al-Khobar 31952, K.S.A. Tel.: +966 13 8651866 Fax:+966 13 8651944 walaa@walaa.com
www.walaa.com Branches: Jeddah Tel. : 02-607725 / Makkah Tel. : 04-5455218 / Riyadh Tel.: 01 - 460-1265




Bill Bonde

dgle Ul (uolil) eVg a4 ;i
Walaa Cooperative Insurance Co.

Bail Bond Certificate for Private/Commercial Vehicles

Policy Holder Name :

Policy Number

Vehicle Make

Vehicle Type

Plate

Chassis Number

Model

Asset Number

Saudi United Cooperative Insurance Company “Wala'a” certifies that above
client is holding a Third Party Liability insurance for Private/Commercial
Vehicles for above mentioned vehicle in accordance with the above mentioned
Insurance Policy. With effect from : 6:22 : 2016/07/25 pm To : 2017/07/24

In accordance with the insurance policy, this certificate is considered as a bail
bond towards Third Party Liability (including blood money) as a result of an
accident being involved with the insured vehicle, subject to the limits of liability
and percentage liable by vehicle driver, subject to the following exclusions:

Excluded items from this bond:

The Company shall not be liable in respect of any loss damage liability or

expense caused sustained or incurred whilst the Motor Vehicle is:

. outside the borders of Saudi Arabia (unless otherwise expressly stated in
the Policy Schedule).
being used otherwise than in accordance with the “Limitations as to Use
indicated in the Schedule.
carrying passengers in excess of its licensed seating capacity if it is verified
that such occurrence is caused by this breach.
being driven by or in the charge of any person other than the Insured or
Authorized Driver.
being used for rallying, racing, pace making, reliability trials, speed testing
or being driven dangerously or recklessly.

«  being driven by any person whilst under the influence of intoxicants,
drugs or medication which should not be taken whilst driving.

«  being driven by anti) poison whosc age is less than 21 Jrears (Unless
otherwise sinted in the policy schedule).

. used within any areas of airports or marine ports which are not normally
accessible to the general public.
being used or operated as a tool of trade.

«  being driven by any person who is not holding a driving license or whose
driving license is not valid or does not permit him to drive such type of
Motor Vehicle or where such driving license is permanently or temporary
cancelled.

«  jumping red traffic lights or driving in the wrong direction of traffic by the
Insured or the Authorized Driver,

Important Notices:
In all cases the company’s liability shall be limited to the limits of liability
staled in the policy.
This bail bond does not pay any lines, penalties, bonds or cautions that
may be imposed.
Original certificate is only accepted.
Due to the importance or correct information being stated in this
certificate,
kindly examine the document carefully and advise the Company of any
difference.
In the event of any accident involving the

«  insured vehicle, kindly contact relevant authorities or Najm Insurance
Services on toll free 920000560.
In the event of changes in above information, kindly contact Saudi United
Cooperative Insurance Company on Tel. or Fax..

Wolog @
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Print

Payment Voucher

RO aleo

1 6070 190 88

Payment Voucher

Payment Date : 2016-07-13 Moter Reference: 2079696
Voucher Number: Edge Code:
Payment Currency: SAR Vendor Number : 1010483
Beneficary Name: dgle il (olill cVg 4,y Payee Location : 1

Check Number : 222463

Invoice Date Invoice Type Invoice Num Policy Reference Payment Reference. Invoice Amount

2016-06-29 Standard 45904972 101-12472989-5 5825 2.556.60

No.: 00222463 :.:,
dgle il (uolil) Vg a4y 1b C.qu Date.: 13:07:2016. 0

Walaa Cooperative Insurance Co. WOI.OO Place of Issue:..RINADH. ... i L5 ), 2
UVl ~x8ioll Gy,

The Amount of Jol &y sl 13 o Ungoy lg=aal

Boge il Jly
i) SR

SABB € Ulww

T Scanlt et BUsl ey ! o s’

PUREET EE AL sl -l

King Andabarir Sreel By A K Signature
P e g

IBAN: BT 45 RS BE1E weae Sae

“.00000021".1010" 24 6: 7229000 106" 01




Visitor Card

. Uglo I (olill eVg &4 cllq @

Walaa Cooperative Insurance Co. Walaa
A8Uayl (20 o530l Uauiull o 166 Jlo=iwill aln gl uasuil Jjgnil ALLs je o
Ul Euon L6 QAL 180 6 AsUAlI jli Liny @

AoaAallade clajl aic [jgo AsUaylfoglicing @
AsUallYlag s Ala uo Qi ajlgoll 6)1a] &3] jg@ll ble i) @

Condiions: VISITOR 01

® Not Transferable, valid only for the person identified hereon.

® To be carried at all times in the company premises

® To be surrendered immediately upon termination / end of service contract
e Immediately notify HR Admin Dept. in case of loss of the card

Walaa Cooperative Insurance Co. 920001742 WEIEERC 0 920001742

walaa.com
P.0. Box 31616, Al-Khobar - 31952, K.S.A
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Print

Employee ID

: g il

Aoladl )0 g0l uaauill o hé6 Jlosiw) dalln galyasuil Jygaill dLls jc @
Ul &uon b @A 180 K6 AsUAl ji sy @
AoaAallade clajl aic [jgo AsUayloglicing @

A8UAdI Y1266 Ala 6 dypinl Sjlgoll )13l £\ ol ble ol @

Conditions:

® Not Transferable, valid only for the person identified hereon.

® To be carried at all times in the company premises

® To be surrendered immediately upon termination / end of service contract
e Immediately notify HR Admin Dept. in case of loss of the card

Walaa Cooperative Insurance Co.

walaa.com
P.0. Box 31616, Al-Khobar - 31952, K.S.A

920001742

dqle il U.LO:LLU cVg Clj}_LU

Walaa Cooperative Insurance Co.

Employe number

walaa.com

Laboll sy

c llq

Walaa

920001742




Stamp
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Print

dgle Ul (oLl Vg 44 ,ud C.UQ
Walaa Cooperative Insurance Co.

Fax Paper

Re: cc:

[0 Urgent [ For Review [0 Please Comment [ Please Reply [ Please Recycle

® Comments: Select this text and delete it or replace it with your own. To save changes to this template for
future use, choose Save As from the File menu. In the Save As Type box, choose Document Template. Next time
you want to use it, choose New from the File menu, and then double-click your template.

Head Office Khobar Riyadh

P.0. Box 31616

Al-Khobar 31952, K.S.A.

Tel.: +966 13 8651866
Fax : +966 13 8651944
walaa@walaa.com

www.walaa.com

PO.Bx31616
Al-Khobar 31952, K.S.A
Td. : +966 13 8651866
Fax : +966 13 8651944
khobar@walaa.com

PQ Ba 332

Ripdh 11391, K.S.A.
Td. : +966 11 4601265
Fax: +966 11 4601267
riyadh@walaa.co

Jeddah

P0.Bx122037

Jeddah 21332, K.S.A.
Td. : +966 12 6928535
Fax : +966 12 6928430
jeddah@walea.co



PP Presentation

re=—e————

cll
Wolog

Title Here

) Subtitle

-

Dolut la quidebiti officia que velendam quatquatem dunt, quid et aut optia sum eosam
asse volorata audis autatur, ilist, ut qui delique corum quia venihil moditius.

Ipsam quae volendae pro te etur alis dolorepudant voluptaquo ipis aborem aceperum
volorerit fuga. Ditat.

Accaborem ea consequod quae. Tionsequo cum et faccupt atempor emodisc istiatum
ent exeriam et quossit eos modi doluptae volentus modiam quatios mo ea non con
consequunt.

At renis cum ea del et inciant digenim oloress inumquibus volessiti dit ulparia vendand
andiciam harum ditatem et velestiust est, que re, nosaessecusa que eum aut doloreici
cupta ditaturi int ut molo volorehende occulparum fugitint.

cll
Wolog

Title Here

Subtitle

Dolut la quidebiti officia que velendam quatquatem dunt, quid et aut optia sum eosam
asse volorata audis autatur, ilist, ut qui delique corum quia venihil moditius.

Ipsam quae volendae pro te etur alis dolorepudant voluptaquo ipis aborem aceperum
volorerit fuga. Ditat.

Accaborem ea consequod quae. Tionsequo cum et faccupt atempor emodisc iistiatum
ent exeriam et quossit eos modi doluptae volentus modiam quatios mo ea non con
consequunt.

At renis cum ea del et inciant digenim oloress inumquibus volessiti dit ulparia vendand
andiciam harum ditatem et velestiust est, que re, nosaessecusa que eum aut doloreici
cupta ditaturi int ut molo volorehende occulparum fugitint.
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Medical Malpractice

Insurance

\_

(>

_J

Cyber Crime
Insurance

~ ~ ~ ™
T n
\_ Y, \_ Y,
Directors & Marine Insurance
Officers Liability
~ ™
\_ Y,

Engineering Insurance
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Icons

services

Y| s> | &

= ) —o
J —
- v 9 ) 9 ) 9 J
Miscellanies Travel Insurance Motor Insurance Travel Insurance
Accidents
( )

Home Insurance




MAPPING YOUR WAY Taking your brand places is
easy, but are you travelling the right route? Is your
destination clear? Once clarity is attained and you
can move along with confidence as you travel in

the right direction. Having been exposed to the

previous chapters, you are now well on your way to
understanding our corporate guidelines and how to

implement it. Lets give our identity some dimension.

Walaa Manual Guideline 37




3DIMENSIONAL
COLLATERAL




BUS

Uagae) u0g c liq @
www.walaa.com Toll Free : 8001199222 Fulfill Our Promise Walaa

[ [
)
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SEDAN VEHICLE
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The Right Picture / Color Tone

The Picture used for
advertisements Must be
Medium Saturation

Walaa Manual Guideline 41



Layout / Gutter




Toll Frae . aoa1y 99233
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SUBTITLE IS HERE

OURTITLE
IS HERE

ATL




Walaa Manual Guideline 45



PTL

. You




Magazine

UB TITLE IS HERE

_YOURTITLE ' J-§
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Newspaper




'Q Home @ Connect ,I'!'_J; Dizcover

Generic ¥ Follow AL~

enericpage _—
C_uq Hg P P g . i T 312 rweer:
WD{DG €re, NAUe a4 generic personat 010,
hitp:/fwww.mywebsitecom 786 roLLowing

2,875 roLLowErs

Tweet to Generic Tweets

Ggenericpage
= 30m

JEaD This is a generic tweet about a generic topic! #hashtag

Tweets >

Following SUBTITLE IS HERE

Followers YOURTITLE
Favorites : I S H E R E

Lists

Recent images

© 2012 Twitter About Help Terms Privocy

Blog Status Apps Resources Jobs

Advertisers Businesses Media Developers
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‘9‘ Home «:@lenc ations _.'_ Me w {: '.'_f:fi' Ir‘iv‘j [ﬁj

Social Media

Fulfill Our Promise

Toll Free : 80017199222

@ www.walaa.com

cllg

WO[OO TWEETS PHOTOSVIDEOS FOLLOWING FOLLOWERS FAVORITES {x ?

1,759 35 131 30.1M 26 More v Yo Foiow
Tweets Tweels and replies

Twitter ©

@twitter PINNED TWEET

Your official source for news, W Twitter @twitter - Apr 22

updates and tips from Twitter, Inc. ) .

G Gartanaiss, B New web profiles are now available

& blog.twitter.com for everyone. Update yours today

(® Joined February 2007

with a pinned Tweet or a nhew header
image. blog.twitter.com/2014/your-
new-...

Tweeat lo Twiller

W Twitter
_'.. 19 followers you know

1 Your new web profile is here | Twitter
* IBIFN S -




Fitness Tracker
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RFID Bracelet




Photo Frame For Family
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Umbrella
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Neck Pillow




Cup
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Sleeping Mask




Sun Shade For Cars

Liagaie) (0g)

Fulfill Qur Promise
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T-Shirt




Items

<t

Walaa Manual Guideline 61




Interior Design

Items
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Preview 02
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Interior Design

Preview 01
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